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How to Search a Parcel 

1. Open CA portal. Select Property Search tab, from the left side panel. 

2. Enter Name (Last Name First) or Address (select any of the radio button Mailing or 

Property) or Parcel or Legal in respective fields and then click Search button. 

 

Figure 1 

Note: Use Tax Year drop down to search parcel for required year. 

3. The parcel information displays below. 

4. To view parcel information, click on Parcel number link. Parcel information will be 

displayed. 

 

Figure 2 
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How to Search an Account 

5. Open CA portal. Select Personal Property tab, from the left side panel. 

6. Enter DBA Name or DBA Address or Account in respective fields and then click 

Search button. 

 

Figure 3 

Note: Use Tax Year drop down to search account for required year. 

7. The account information displays below. 

8. To view account information, click on Account number link. Account information will 

be displayed. 

 

Figure 4 
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How to Search a Special Assessment 

9. Open CA portal. Select Specials tab, from the left side panel. 

10. Enter Name (Last Name First) or Address (select any of the radio button Mailing or 

Property) or Parcel or Legal in respective fields and then click Search button. 

 

Figure 5 

Note: Use Tax Year drop down to search parcel for required year. 

11. The parcel information displays below. 

12. To view parcel information, click on Parcel number link. Parcel information will be 

displayed. 

 

Figure 6 
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How to Search an Invoice 

13. Open CA portal. Select Tax Payments tab, from the left side panel. 

14. Enter parcel’s Invoice/Statement number or Parcel number in their respective fields 

and then click Search button. 

 

Figure 7 

15. The parcel/ receipt information displays below. 

 

Figure 8 
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Making Payments  

1. Open CA portal. Select Tax Payments tab, from the left side panel.  

2. Enter parcel’s Invoice/Statement number or Parcel number in their respective fields and 

then click Search button. 

 

Figure 9 

3. The receipt information displays below.  

4. To make the payment, click on Pay In Full/Pay In Part link. 

 

Figure 10 

5. The payment breakdown information displays. Click on Credit Card payment button. 
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6. Payment pop up window displays. Enter necessary customer Information and then Click 

Next Button. 

 

Figure 11 

Note: Fields with the (*) are mandatory to fill. 

Note: To modify the information of the previous page, click on Edit and then make the 

necessary changes.  
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7. Enter Credit card details, click Next button. 

 

Figure 12 

8. Checkmark the Verification Checkbox and then click Submit Payment button. 

  



P a g e  | 8 CE-Ring, Inc. | Confidential 

9. Once the payment is successfully completed. Print Receipt button will be enabled. To 

print payment receipt, click Print Receipt button. 

 

Figure 13 

Verification 

 

Figure 14 

  

 


